
Engage with up to 50 pages 
and files up to 20MB. 

Interact with images, PDFs, 
Word documents, Excel 

spreadsheets, and CSV files.

Fully manage your chat 
history with access to search, 
rename, archive, delete, and 

export for sharing.

Provide feedback on the quality of the response to 
better help your admins know how to tweak the 

agent.
Regenerate the response.  
You’ll be able to  generate 
multiple replies/options 
which can be especially 
helpful with complex 

prompts.
Copy the output to your clipboard.

Stay accessible by using the speak-to-text feature.  Make 
sure to also use the text-to-speech option on your reply 

as well.

Chat History

Message Bar

Response Options

Save frequently used 
prompts to your User 
Prompt Library.  These 
are accessible across 
conversations and AI 

agents.

Hover over the bottom of the response to reveal more 
options.

Getting Started



How to prompt

Example Use Cases

P A C E  F r a m e w o r k

A

C

E

Action

Context

Expectations

P Problem Identify the issue you want to solve:  “I need to…”, “I have to…”, “I need help 
with…”, “I am struggling to learn <topic>

Define the task you want nebulaONE® to perform using a clear action verb:
Create, generate, brainstorm, illustrate, draw, envision, craft, conceptualize.

What additional information is needed to provide a relevant and complete 
response based on the tasks and actions required.

Influence the response by presenting examples and expectations for the desired
output.

Provide a detailed analysis of the impact and 
effects of Generative AI in higher education. 
Present in bulleted form with links from 
reputable sources.

Research

I am a third-year business management major 
with a focus on entrepreneurship.  Can you help 
me find internships to apply to?

Internship Research 

Summarize the attached document and 
highlight all important points and action items.

Document Summarization

I have attached my course syllabi for this 
semester.  Create a study schedule for the next 
week and highlight all assignments, readings, 
and assessments.

Study Planner

I am learning about <topic>, help make this 
topic easy to understand.  Explain to me in 
simple terms and create connections to real life 
scenarios.

Study Buddy

Using the attached photos of my handwritten 
notes, digitize and organize the content for me 
to copy to my OneNote or Word doc.  Create a 
Cornell notes summary page and vocab sheet 
as well.  

Digitize Lecture Notes

I was a high school gymnast and now I need 
help staying active while at college.  Ask me 
questions to help create a custom workout and 
find social groups on campus.

Fitness Assistance

What kind of things can I ask you to help me 
with?  

Learning Gen AI
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