FIRST NAME  LAST NAME
First_Last@kenan-flagler.unc.edu | (Area Code) Phone-Number | LinkedIn URL 
	EDUCATION


University of North Carolina at Chapel Hill, Kenan-Flagler Business School  	      June 2027
Master of Management Candidate                                                                                                                    Chapel Hill, NC

Undergraduate Institution                                                                                                                          Grad Month 20XX
Undergraduate Degree	      City, State
· GPA: X.XX (List GPA only if 3.00 or higher and do not round up number)
· Consider: Awards, Study Abroad, Div. 1 Sports, Academic achievements 

	EXPERIENCE

	Company Name 
	Month 20XX - Month 20XX

	Job Title                                                                   City, State (abbreviated e.g. NC) or City, Country (if non-US location)                                           

	· Include bulleted accomplishment statements, provide examples of times you have successfully used the skills 
· Consider the following questions to help you create more effective bullet points: What was the result/outcome of your work? What were your accomplishments? How did you help the organization? What skills/knowledge did you enhance? 
· Focus on impact instead of general responsibilities. Make sure each of your bullet points starts with a unique action verb. Quantify as much as possible.
  

	First Citizens Bank & Trust Company 
	March 2023 - May 2024

	Financial Services Representative                                                                                                                       Durham, NC  
· Awarded employee of the month 3 times for consistently delivering exceptional client service and exceeding performance goals.
· Analyzed monthly branch financial reports and developed a sales strategy that increased deposit growth by 12% and retail loan production by 8%, contributing to branch profitability goals and improved forecasting accuracy.
· Led and collaborated with branch associates to develop and implement successful marketing strategies to attract new and existing clients.                                     

	

	LEADERSHIP AND COMMUNITY INVOLVEMENT

	Organization Name 
	Month 20XX - Month 20XX

	Position Title                                                                                                                                                           City, State

	· Format positions within this section like previous experience sections.
· Include experiences that round out your story and add to your credibility. 
 

	St. Baldrick’s Foundation
	January 2019 - March 2020

	Event Coordinator                                                                                                                                                Raleigh, NC

	· Oversaw participant recruitment and event coordination for a foundation fundraiser with 370+ attendees.
· Monitored and reported fundraising progress in Excel, helping achieve the highest total in event history ($45,800).
 

	ADDITIONAL INFORMATION 

	· Professional certifications and/or professional association memberships 
· Foreign language(s)
· Other awards, certificates, designations
· Technical skills: (Do not list any Microsoft Office suite skills)
· Interests: list unique interest if you have them. Not necessary and ONLY if they are unique.




